WILLIAM MORRIS COMMUNITY CENTRE USERS ASSOCIATION
OCCASIONAL USERS APPLICATION FORM
To be completed by the prospective applicant, to be discussed, amended agreed or otherwise at Association Meeting of the William Morris Community Centre Users Association.

· Due to the Centre being in a residential area, any music played must be kept 

at a reasonable volume and must end at the end of your letting promptly.

· Please Note: Rooms have a recommended seating capacity of 50 people

· Dry Ice/Smoke is not allowed during Disco’s/Parties inside the building

· Smoking is not allowed inside the Centre.

· A refundable deposit of £200 is made against any Loss, Damage and 

Breakages to the building. (To complete a standard hall hire form).

· 48 Hours Notice should be given for all cancellations (Cancellation form

must be completed and returned to the office) 

· Bookings are ONLY taken up to 10.30 pm Monday to Saturday (unless agreed by the Management Committee).

· Music/Internet Licence £10.00

· Photographic I.D is needed for each booking, to be confirmed.

     E.g driving licence or current passport, and confirmation of address, 

     such as utility bill or bank statement, no older than 3 months

Day………………………………………………….. Date ….………………………………………………

Time from ……………………………………………Time to………………………………………….
 (including setting up and clearing up time)
Name of group or Organisation 
……………………………………………………………………………………………………………………………

Contact Person ………………………………………………………………………………………………
Telephone/Mobile Number  ..……………………….…………………………………………… 
Email …………………….………………………………………………………………………………………….
Address for Correspondence………………………………………….……………………………

………………………………………………………………….  Postcode .……………..…………………

Purpose of Hire  ……………………………………………………………….……………………………

Number of Rooms Required (please indicate) ………………….……………………

Lounge 

Creche

Classroom 


Any Special Requirements ………………………………………………………………………….
……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………
Tea/Coffee & Biscuits  £15.00   □
Number of Adults .………….. Children ……..…… Disabled Members ………….

Signature of Applicant………………………………………………………………………………….

Date …………………………………………………. 

How did you hear about the William Morris Community Centre?
……….………………………………………………………………………………………………………………..
Please Return Completed Application Form(s) to:

WMCCUA, 6–8 Greenleaf Road, Walthamstow, London, E17 6QQ

Telephone No: 020 8520 5021

Email  - wmccua@hotmail.co.uk
Website – www.wfccc.org.uk 

Office Use Only:

Receiving Officer at WMCCUA ………………………………. Date ……………………………….






















